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REQUIREMENT SPECIFICATIONS 

 
REQUEST FOR PROPOSAL FOR THE SUPPLY, DELIVERY AND INVENTORY 
MANAGEMENT OF NURSING SCRUBS, NURSING ADMIN UNIFORMS AND JACKETS 
             
                               
1. Introduction  
 
1.1 The National Kidney Foundation (“NKF”) wishes to appoint a contractor (the 

“Contractor”) for the Supply, Delivery and Inventory Management of Nursing Scrubs, 
Nursing Admin Uniforms and Jackets as described in these Requirement 
Specifications (the “Goods”), to all its dialysis centres in Singapore.  

 
 
2. Details of Requirement Specifications 
 
2.1 The Goods shall conform to the detail specifications in Annexes A1 to A11. 

 
2.2 The Contractor shall perform the Services as detailed in the Scope of Services, Annex 

B & Annex C. 
  
 
3. Contract Duration, Quantity Requirements and Delivery Schedule 
 
3.1 The Contractor shall provide the services over a period of thirty-six (36) months from 

01 January 2026 to 31 December 2028. 
 
3.2 NKF may extend the Contract Period, on the same terms and contract price (as may 

be amended, varied, supplemented and/or replaced from time to time), for a further 
duration not exceeding 24 months, by serving written notice of the Company’s desire 
to renew the term hereof, which notice shall be given not less than 30 days prior to the 
expiry of the initial Contract Period 

 
3.3 NKF’s estimated consumption for the Goods over a period of thirty-six (36) months is 

set out as below: 
 

S/No. Item Description 
Estimated Quantity for 

36 months 

1 Uniform for Nurses and Dialysis Care Associates 11,277 sets 

2 Uniform for Nursing Admin 1,084 sets 

3 Maternity uniform with trims on collar and sleeves 314 sets 

4 Maternity dress for Nurses in Nursing Admin and PD 16 sets 

5 Ceremonial Jackets 20 sets 

       
3.4 The quantity requirement may increase due to expansion of diaysis centres or opening 

of new dialysis centres during the contractual period. NKF will work with the Contractor 
on the increase of quantity. 
 

3.5 Delivery schedule : 1st order to be delivered by July 2026 and subsequent orders will 
be advised accordingly. 
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3.6 For the avoidance of doubt, NKF reserves the right at any time to increase or decrease 
the number of and to vary and /or change the location of any or all of the listed dialysis 
centres. Please refer to Annex C for the detail list of NKF’s Dialysis Centres (as at date 
of this RFP). Avoid delivery from: 1300hours to 1400hours. 

 
 
4. Submission of RFP bids and Uniform Swatches 
 
4.1 Each Contractor should provide the price quote in the Price Schedule. 
 
4.2 All quotations submitted by the Contractor must indicate the prices applicable for the 

estimated numbers of Goods specified in paragraph 3.3 above.     
 

4.3  Each Contractor is required to indicate the following information for the proposed 
products in the Price Schedule:                                                                                                              
 
4.3.1 The production lead time  
4.3.2 Country of manufacturer    
 

4.4 The Contractor, at the point of submission of its RFP bids, is required to supply at its 
own costs the uniform swatches for fabric and proposed colour as specified in Annex 
A1 & A2. Size of swatches to be minimum 100cm x 100cm. The NKF shall be at liberty 
to call for further submission of such uniform swatches as required until the swatches 
submitted are in accordance with the requirements of the RFP.      

                                                                                                     
4.5 The uniform swatches are to be submitted together with the RFP bidding documents 

no later than 1500 hours on 12 September 2025, Friday (the “Closing Date”), or such 
extended time period as the Company may agree to in writing upon request by the 
Company, after the submission of the Request For Proposal. The vendor may be 
rejected if uniform swatches are not submitted on time.  

 
National Kidney Foundation 
81 Kim Keat Road,  
Singapore 328836 
Attention: Ms Mavis Tan 
Department: Purchasing 

 
4.6 Each uniform swatches must be labelled individually with the following information: 
 

▪ RFP Number 
▪ Company Name 
▪ Product Code Number 

 
4.7 If more uniform swatches are required, as may be requested by NKF from time to time, 

on the terms and conditions set out in the Request For Proposal. 
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REQUIREMENT SPECIFICATIONS 

 
Name of Product: Uniform for Nurses, Dialysis Care Associates and Maternity 

Uniform 

 

Material 100% Polyester Warp Knit 135 GSM 

Colour of Fabric Navy Blue  # 

Design of Uniform Scrub Top: refer to Annex A3-A4 

• For female staff: 
o V neckline with inner flap, must be detachable and with medium 

pressed stud buttons of 11mm 

• For male staff: 
o V neckline without inner flap 

• All with 2 front pockets, 7.5”H x 7” W 
 
Scrub Bottom:  

• Elastic waistline with garter as well as thick drawstring on the inner side 

• 2 side pockets, 7.5”H x7” W, and both side with additional inner pocket  
 

Design of Maternity 
Uniform  

Maternity Scrub Top: refer to Annex A5 

• V neckline with inner flap and big pressed stud buttons of 11mm 

• With concealed side pockets and strings on the side with 1 box pleat on the front 
 

Maternity Scrub Bottom: refer to Annex A5 

• Elastic waistline with rubber band on inner side secured with button 

• Stretch fabric on the front 

• 2 side pockets, 7.5”H x7” W, and both side with additional inner left pocket 
 

Sizes XS, S, M, L, XL, 2XL, MTM (make to measure) 

Design of Trim Colours 
on Neck Collar and on 
Sleeves 

1.  Ranking colour to be sewn on edge of V neck collar and on sleeves 
 
2.   Size of colour edge trimmings should be 0.125 inch 

 
3.  Colours of trims are:  
 

a. Light Blue: Registered Nurses 
b. Maroon: Assistant Nurses 
c. Orange: Dialysis Care Associates  

 

Mock-up 
Shortlisted vendors will be notified, and are required to provide at its own costs a 
mock-up of each type of uniform for evaluation 

Track Record 
Please provide a full list and description of your track records 

References 
Please provide names and contact details of at least two (2) reference customer 
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REQUIREMENT SPECIFICATIONS 

 
Name of Product: Uniform for Nurses in Nursing Admin, Senior / Nurse Managers, 

Infection Control, Training and PD 
 

Material For Blouse/Shirt: Poly 70% Rayon 28% Spandex 2% 
 
For Pants/Skirts: Black Poly 70% Rayon 30% 
 
For Maternity Dress: Poly 70% Rayon 28% Spandex 2% 
 
For Jacket: Black Poly 70% Rayon 30% 
 
THE MATERIAL FOR THE UNIFORMS MUST HAVE THE SAME 
TEXTURE AND FEEL AS THE SAMPLE PROVIDED. 
 

Colour of Fabric 1. Colours of Blouses are: 
 
a. Assistant Director of Nursing – refer to Annex A6 & A9 
b. Senior Nurse Managers – refer to Annex A6 & A9 
c. Nurse Managers – refer to Annex A6 & A9 
d. Registered Nurses – refer to Annex A6 & A9 
e. Enrolled Nurses – refer to Annex A6 & A9 
 

2. For Pants & Skirt: refer to Annex A7 & A10 
 

Design of Uniform Blouse/Shirt Design: refer to Annex A6 & A9 
 
Pants Design: refer to Annex A7 & A10 
 
Skirt Design: refer to Annex A7 
 
Maternity Design: refer to Annex A8 
 
Jacket:  refer to Annex A11 
 

 Sizes XS, S, M, L, XL,2XL, MTM (make to measure) 

Mock-up 
Shortlisted vendors will be notified, and are required to provide at its own costs a mock-
up of each type of uniform for evaluation 

Track Record 

Please provide a full list and description of your track records 

References 
Please provide names and contact details of at least two (2) reference customer 
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Sketches:  
Uniform for Nurses, Dialysis Care Associates with coloured Trims 

(Female Top & Bottom)  
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Sketches: 
Uniform for Nurses, Dialysis Care Associates with Coloured Trims 

(Male Top & Bottom) 
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Sketches: Maternity Uniform with Coloured Trims 
(Top & Bottom) 
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Sketches: Uniform for Nurses at Nursing Admin and PD  
(Female Top) 
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Sketches: Uniform for Nurses at Nursing Admin and PD  

(Female Bottoms) 
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Sketches: Maternity Uniform for Nurses at Nursing Admin and PD 

(Dress) 
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Sketches: Uniform for Nurses at Nursing Admin and PD 
(Male Top) 
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Sketches: Uniform for Nurses at Nursing Admin and PD 
(Male Bottom) 
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Sketches: Uniform for Nurses at Nursing Admin and PD 
(Jackets) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Accepted By: 
 
 

Vendor’s Company: _________________      Vendor’s Company Stamp: _______________ 
 
 

Authorised Signature: ________________ 
 
 

Signatory’s name : ___________________    Signatory’s title   : ______________________ 
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SCOPE OF SERVICE FOR NURSES, DCA, MATERNITY,  
NURSES IN NURSING ADMIN & PD,  

 
A) Mass measurement 
 
i) Mass measurement exercise will be scheduled in: 

• 1st quarter of 2025, delivery in July 2026 

• 1st quarter of 2026, delivery in July 2027 

• 1st quarter of 2027, delivery in July 2028 
 
ii) Measurement will be taken at individual Dialysis Centre.  
 
iii) The whole exercise should be completed in 5 to 6 weeks time. 
 
iv) All staff are allowed to mix and match sizes e.g. L size top with XL size bottom. Similarly 

staff may also allowed to mix a standard size top (or bottom) matched with a MTM bottom 
(or top) and price will be charged accordingly.  

 
v) Vendor shall collate the order of uniforms of the allocated Dialysis Centres after the mass 

measurement exercise with breakdown of order by the individual Dialysis Centre and an 
overall Sizing Sheet of all the Dialysis Centres. NKF will confirm the numbers/sizes. Any 
change request to the sizes confirmed by NKF should be done with due concurrence via 
email by the Vendor.  
 

B) Alteration subject to the below condition: 
 
i) To allow alteration for standard sizes; i.e blouse/pants shorten by 1” or lengthen by 1”. 

Discretion is to be exercised by Vendor during measurement exercise. 
 
C) Packing and Delivery of Goods 
 
i) Each staff will be issued with 3 sets of uniforms (top & bottom). Washing instructions 

should be included for staff’s reference.  
 
ii) Each packaging must be labeled with name of staff and dialysis centre. All uniforms are 

to be delivered direct to the respective dialysis centres.  
 

iii) Vendor shall collect all signed Delivery Orders (DO) from the Dialysis Centre after 
delivery is completed. The DOs along with the Invoice should be passed to NKF Finance 
for payment.  

 
D) Buffer stock / Inventory management 
 
i) The Vendor shall monitor and maintain buffer stock of minimum 15 sets per size at all 

times. The sizes of the uniform range from XS to 2XL. The purchased buffer stock will 
be maintained and kept at the Vendor’s office. This is to facilitate issuance of uniforms 
to new staff. The Vendor shall notify NKF when buffer stock falls to the minimum. The 
top-up quantity will range from a minimum of 6 sets to a maximum of 12 sets.  
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ii) The Vendor is responsible for issuance of uniforms to new/existing staff. New/existing 

staff will visit the Vendor’s office to be sized and uniforms to be drawn from the buffer 
stock. Information of the staff will be provided by NKF and sent via email to the Vendor 
prior to staff’s visit. Staff are required to be sized by Vendor and documentation process 
to be followed as below: 

 

• NKF will notify Vendor in advance via email on the expected number of staff 
visiting the Vendor’s office for sizing as well as date and time of visit. At each visit, 
the number of staff range from 1 to 15 staffs.   
 

• Vendor shall perform sizing of uniform, issuance if available from stock and update 
inventory record. 

 

• For staff who requires MTM uniform, Vendor will inform the staff on the pick up 
date and update NKF Nursing on the order of MTM uniform through email.  
 

• The  name of the staff should be indicated in the invoice for MTM uniform to enable 
checking by Nursing. A copy of acknowledgement of uniform receipt by staff 
should be provided to support the invoice. 

 
iii) The hemline of the buffer stock – Top and Bottom is to have allowance for alteration of 

minimum 1”. The uniform must be ready for collection within 2 weeks. Staff shall be 
notified for collection at the Vendor’s office.  

 
iv) The Vendor is responsible for inventory management of NKF’s buffer stock and 

maintaining material required for any top-up of buffer stock and MTM order.  
 

v) The Vendor shall provide monthly inventory report on 5th of the month. The reporting 
template and format will be provided to the Vendor. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Accepted By: 
 
 

Vendor’s Company: _________________      Vendor’s Company Stamp: _______________ 

 
 

Authorised Signature: ________________ 

 
 

Signatory’s name : ___________________    Signatory’s title   : ______________________ 
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LIST OF NKF DIALYSIS CENTRES 
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Accepted By:  
 
Authorised Signature: __________________ 
 
Signatory’s name   : ____________________      Signatory’s title      : ____________________ 
 
Vendor’s name    : _____________________ Vendor’s stamp   : _____________________ 


